
 

 

 

Job Announcement  

Associate Executive Director  

Rainier Scholars is an unparalleled, comprehensive, long-term educational enrichment program offering 
students the resources they need to be academically successful and community leaders.  Through a 
holistic approach, we provide early intervention, a rigorous academic achievement program, and family 
support, to cultivate the academic potential of talented and motivated young people of color in the greater 
Seattle area. Founded in 2001 and already in the enviable position of extraordinary community support, 
Rainier Scholars stands out for our early successes and tremendous promise.  

Rainier Scholars supports students over an 11 year journey – from 6th grade to college graduation. We 
serve those students who have the greatest number of barriers to achieving a college education. Over 80% 
of Rainier Scholars qualify as low income while over 85% come from households without a college degree. 
At Rainier Scholars, we believe that making a commitment to one’s education is worth it and is deserving of 
all the energy a student has. Courage, Perseverance and Integrity, combined with Academic Excellence, 
can truly propel our students beyond what others have deemed possible for them. Our vision is to build a 
legacy of successful and inspiring leaders who will make a positive impact in our communities.  
 

Position Summary  

Serving over 300 students in some of Seattle’s top public and private schools, Rainier Scholars seeks 
qualified candidates for an exciting new position. The Associate Executive Director will manage all 
agency programs and functions, including the annual budgeting process and human resources, while 
coordinating strategic planning goals and long-range organizational plans.   

Responsibilities include managing the operations of all service delivery programs including components 
and partnerships which support service delivery. Through the enhancement of reporting and evaluation 
systems, the associate executive director will continue to improve program quality while conducting 
program review and monitoring effective use of financial and human resources.  He/She will manage 
efforts to replicate the Rainier Scholars program model and increase the size of cohorts served.  

This position offers the opportunity to develop and manage a cohesive leadership team to plan, deliver, 
and support agency programs, plan professional development activities, and manage the operations of 
the business with the Executive Director and senior staff. In support of the efforts of the Director of 
Development and the Executive Director, the Associate Executive Director will leverage contacts for 
fundraising.  

Knowledge, Skills and Experience  

Applicants will have knowledge of principles and practices of: education systems and curriculum for 
grades 6-12; social service program delivery; leadership and effective personnel management; strategic 
planning; budgeting and financial accounting; nonprofit governance and reporting; business issues in 
education, academic service delivery and non-profit management; and an understanding of, and respect 
for, diverse cultures represented by Rainier Scholars. 



 

 

Applicants will have a demonstrated ability in team management, program development and policy 
evaluation.  Experience with investigation, analysis, and implementation of technology solutions for 
program management, support, and delivery is beneficial.  He/she must be able to build relationships with 
community and institutional partners, shape consensus to support common goals, and work closely with 
vendors and contractors.   

This position requires five to ten years of progressively responsible experience in various facets of 
nonprofit agency operations, including demonstrated leadership and management skills.  A bachelor’s 
degree in education, business or related field is required; masters of arts degree preferred.  Effective 
verbal and written communication skills are a must.  Proficiency with desktop applications including word 
processing, spreadsheets and databases in a network environment is key. 

 

Applicatio n Information  

This is a salaried (exempt) position which may require attendance at meetings or events outside of 

regular office hours.  Rainier Scholars provides competitive compensation and full benefits. 

People of color are encouraged to apply.  Rainier Scholars is an equal opportunity employer. 

 

To Apply: Submit an email with a cover letter and current resume to:  apply@rainierscholars.org 

You will receive verification of your resume being received. 

 

Closing date is July 7, 2008  

 

Please specify in your cover letter how  you learned of this position.  

 

 

 

 

 

 

 

 

 

 

 

 


